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Working Experience 07/2007 – Present



Law Clerk, Law Offices of Jean D. Chen, a professional immigration law firm



Under H-1B status, two years experience in Full time Law Clerk position o



Conduct research and analysis of United States Immigration Law and assist attorneys in drafting legal



documents and memoranda; o



Research current processing requirements at services centers/consulates;



o



Draft complete application packages;



o



Follow up with immigration authorities on pending applications;



o



Assist attorneys to file non-immigrant visa petitions, including H-1B, F-1, B-1/2 extension, P-3, K-1/3, etc.;



employment based green card petitions (EB-1/EB-2/EB-3); family based green card petitions, including consulate processing; o



Ensure that attorneys are, at all times, advised of client related issues that come to the attention of the law



clerk by answering phone calls and emails from customers.



Education Background



•



08/2006 – 05/2007 Master of Laws in Comparative Law (LL.M.)



Fredric G. Levin College of Law, University of Florida (UFL), Miami, Florida Credits: 26 GPA: 3.29 •



09/2002 – 07/2006 Bachelor of Laws



Law School of China Youth University for Political Sciences (CYUPS), Beijing, PRC Credits: 152 GPA: 2.86 Ranking: 13/45



Awards, Honors & Grants



•



2003-2004 & 2004-2005



Outstanding Moral Performance Scholarship from CYUPS



Only 4 students in class won this honor per year considering academic performance and I was the only one to get this honor in the continuous two years among all my classmates.



•



2005-2006 Social Work Scholarship from CYUPS



Only 3 students per year in class won this honor considering academic performance. 1/2
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Community and Professional Activities



•



12/2005



Voluntary counselor in annual legal knowledge forum titled “The Constitution and



Safeguarding Rights” Advised people as to how to solve legal problems. •



07/2004 – 08/2004 Legal Internee in Beijing Zhuodai Law Firm, China



Assisted lawyers to organize case documents; Analyzed and discussed issues with lawyers with regard to the cases. •



07/2004



Writer and Editor of one chapter named “Illegal Evidence in China” in a law book authored



by Professor Zhe Han from CYUPS Only ten students were selected by Criminal Law Professor to edit the book. •



09/2003 – 01/2004 Volunteer of Beijing Haidian District Consumer Protection Association, China



Answered consumers’ inquiries; Assisted in solving the conflicts between consumers and retailers or manufacturers; Provided legal consultation and helped consumers protect their benefits. •



07/2002 – 07/2004 President of the Publicity Department of Law Institute in CYUPS



Arranged activities off campus and conducted introductory legal forums and consultations; Organized seminars and lectures by famous law professors, campus moot courts, and the annual Legal Culture Festival. •



07/2002 – 07/2004 President of the Organization and Publicity Department in the Student Union of



CYUPS Organized student activities, such as annual Campus Cultural Festival.



Skills



•



Language: English and Mandarin



•



Computer: Microsoft office Word, Powerpoint, Excel, Adobe
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