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Laëtitia Ngalako 12, rue de Bucarest 75008 Paris – France Mobile: + 33 6 45 92 97 02 – E-mail: [email protected] Citizenship: French



PERSONAL STATEMENT



I



I have a solid academic foundation in accounting and finance. I pride myself on my ability to work autonomously and as a team player. I am positive, proactive and driven. I am also known as being able to respond to challenges with confidence, determination and focus. WORK EXPERIENCE



I



Capita Asset Services – Luxembourg Accountant – November 2015 – Present • Bookkeeping for monthly/quarterly reports and preparation of annual financial statements under LUX GAAP and US GAAP of holdings • Preparation of consolidated accounts in US GAAP • Submission of reportings to the Banque Centrale du Luxembourg (SBS and quarterly statistical balance sheet) • Preparation of VAT returns • Preparation of Board pack for the Board of Directors • Interacting with institutions and partners (lawyer, notary, bank) • Guide and sort out any queries of clients Blue Cell Consulting – Paris Trainee Auditor – January 2015 – March 2015 • Carrying-out of a full audit of SME and listed companies • Audit of the IT system of e-commerce companies and internal control • Drafting of audit reports Caelis – Paris Trainee Accountant – January 2014 – March 2014 • UCITS portfolio accounting • Market research and assistance in the realisation of business plan for a start-up • Developing a management dashboard, monitoring cash flow and diagnostic EY – Douala (Cameroon) Trainee Auditor – July 2013 – August 2013 • Limited review of the interim financial statements in the Banking-Insurance sector • Review of off balance sheet commitments and analysis of bank loans risk • Analytical review and drafting of financial reporting Axess Conseil – Paris Trainee Accountant – June 2012 – September 2012 • Day-to-day bookkeeping for SMEs and not-for-profit organizations • Bank reconciliations • Preparation of tax returns (VAT, CIT) KEY SKILLS • • • • • •



I



I have gained experience in accounts receivable/payable, taxation, auditing and finance for SME, listed companies and holdings I am able to handle figures and interpret financial statements My knowledge includes French GAAP, LUX GAAP and US GAAP Good customer relationship skills IT proficient in MS Office software, IBM Notes, SAGE (Coala and BOB), SAP Fi/CO, SOFIE French (native) – English (fluent) – Spanish (basic knowledge)



Laëtitia Ngalako 12, rue de Bucarest 75008 Paris – France Mobile: + 33 6 45 92 97 02 – E-mail: [email protected] Citizenship: French



EDUCATION



I



2010-2015: INES Expertise – Paris • •



Master Degree – Diplôme Supérieur de Comptabilité et de Gestion (Equivalent ACCA Qualification – Exempted from the Fundamental Level) Bachelor Degree – Diplôme de Comptabilité et de Gestion (Equivalent Foundations in Accountancy Diploma – FIA)



2010: Sainte Genevieve College •



A levels – Honours degree in Economics and social Science



OUTSIDE INTERESTS



I



I regularly practice Zumba and fitness. I enjoy travelling abroad to discover different countries and cultures. In July 2011, I volunteered for the theatre La Troupe du Jour in Saskatoon (Canada).



REFERENCES Available on request.



I
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